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STAFF NEWSLETTER

Workday@Richmond Project Update

We have completed testing more than 2,000 business processes and remain on track to
move to Workday for Finance and Human Resources in January 2025. Leading up to
January go-live, there are two more test periods planned to ensure our new system is ready.

Training for all employees will be available starting in November 2024 and will continue
through early 2025. Training will be offered in several modalities, including in-person, Zoom
sessions, on-demand videos, and various user guides and job aids, which are step-by-step
guides to specific processes.



https://workday.richmond.edu/features/article/-/24949/workdayrichmond-project-update.html?utm_source=workday&utm_medium=referral&utm_campaign=features-story

Reminder: Human Resources Cutover Dates

The Workday cutover period is when we will transfer business processes from Banner to
Workday. To ensure a smooth transition, there will be several dates in the fall when
we will begin to limit or temporarily suspend certain kKinds of activities. This will help
ensure we have accurate data to move to the new system and will minimize the errors that
could occur if transactions are entered into Banner after we begin moving information to
Workday. Learn more...

Save the Date: October 10 Town Halls


https://workday.richmond.edu/features/article/-/24946/reminder-human-resources-cutover-dates.html?utm_source=workday&utm_medium=referral&utm_campaign=features-story
https://workday.richmond.edu/about/town-hall.html

Workday @ Richmond
Town Hall

THURSDAY, OCT. 10
9-10:30 A.M. & 2-3:30 P.M.

We invite and encourage you fo join one of the upcoming Town Halls, which will be held on
Thursday, October 10, to learn more about the Workday project and the related upcoming
changes, experience a test drive in Workday, and learn about training opportunities. Visit
our website for more information and to register.

Manager's Corner

Welcome to Manager's Corner! Each month, we will highlight a helpful Workday
feature for managers and supervisors. This month we are sharing information
about the "My Team Management" dashboard, which provides quick access to


https://workday.richmond.edu/about/town-hall.html
https://workday.richmond.edu/features/article/-/24947/managers-corner.html?utm_source=workday&utm_medium=referral&utm_campaign=features-story

Welcome to Manager's Corner! Each month, we will highlight a helpful VWorkday
feature for managers and supervisors. This month we are sharing information
about the "My Team Management" dashboard, which provides quick access to
team member information. Learn more...

Stay Tuned!

The next Workday@Richmond Staff Newsletter will include more information about changes as
we move to Workday. Please contact us if there are topics you would like us to cover in a future
hewsletter.
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Questions? Please reach out to us at workday@richmond .edu



https://workday.richmond.edu/features/article/-/24947/managers-corner.html?utm_source=workday&utm_medium=referral&utm_campaign=features-story

